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Hi, Heather! 
  

Don't wait... 

review and update your chapter's 
OmegaOne users. 

   

 

 

FIRST... 
Go to Admin Tools > 
Manage Users. 

Check all Access 
Levels and Member 
Types to view all 
users. 

 

 

  

   

 

 



 

 

NEXT... 
Select the 

pencil icon 
for any user 
you wish to 
edit, send a 
login email, 

or delete. 
 

 

   

 

 

LAST... 
Select '+Add a User' to 
give access to new users. 

Make certain to select the 
correct Member 
Type and Access Level. 

 

 

  

   

 

 

Do this TODAY, it only takes a few minutes. 
  

Visit the OmegaOne Help Center for additional 
resources. 
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